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Project

Symbolised Student-Friendly Acceptable Use Policy

Guidance Notes

» This is an example policy supported with symbols to promote understanding of safe usage of technology within
your organisation.

» The document is editable and adaptable to suit your client group and symbols can be substituted with
pictures/alternative symbol sets to suit your purpose.

> Rules will need to be changed/adapted depending on your organisation’s policies.
» Inits current form it deals with:

» Staying safe

> Being responsible

> Stranger danger

» Getting help

> Rules and guidelines

» Damage to equipment

» Repercussions of breaking the rules
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College staff willhelp you stay safe

using the internet emails.
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The College has computers
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you to learn.
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You must use the computer safely and responsibly.
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You must tell us understand that:

College staff will watch you using the computer

You must not tell anyone your username or password
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You must think about stranger danger when
communicating online

You must not give any personal details or information about family
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or friends such as email, home address, mobile & phone numbers
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You must go with staff if you go out to meet a friend
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you met online.

If you see anything online that makes you worried or scared
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must tell a member of staff.
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You must tell us you understand

the college rules for using ICT. These are:

ICT equipment in college s for learning.

College computers are NOT to be used for gambling,

Page 6 of 11




Symbolised Student-Friendly Acceptable Use Policy vl Template date: August 22, 2012

VA VA

You must NOT copy or delete other students’ files.
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You must be polite and not rude when communicating online.
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You must ask people if it's OK to take their photo.
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You must ask staff before you use your personal mobile for learning
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You must tell staff about broken equipment or software

J0 -Q@

Don’'t open email attachments from people you don’t know.
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when staff tell you it’s OK and sdafe.

You must tell us

understand the college
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rules if you do something bad on the computer. These are:
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If you are bad, college can stop you from using the computers.
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If you are bad, college may tell  your parents.
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If you are very very bad, college may tell the police
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If you are very very bad, you may have to leave college.

| understand the college rules about using computers.

Name & Signature

Produced for the East Midlands Specialist College Group E-Safety Project
by Hinwick Hall College
See our website for more! www.em-esafetyproject.co.uk

This work is licensed under a Creative Commons Attribution 3.0 Unported License
BY
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